IGNORANCE OF THE RULES DUE TO LACK OF ATTENTION TO THEM WILL NEVER BE ACCEPTED AS AN EXCUSE FOR BREACHES.  STUDENTS FOUND GUILTY OF SERIOUS BREACHES OF CONDUCT WILL BE SUSPENDED FROM THE SCHOOL AND BROUGHT BEFORE THE DISCIPLINARY COMMITTEE OF THE BOARD OF MANAGEMENT.

Cut along the line and return the form below to the office

I have read the rules and regulations and promise to comply/adhere to them.

Print Name………………….     …………………

                  (Parent/Guardian)

(Signature)

Print Name………………….       ……………….




(Student)

(Signature)

Date: ………………………………………….
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OTHER STAKEHOLDERS

The Past Students’ Association

This body plays a vital role in the life of the school.  It is actively engaged in the fund-raising projects and assists in various areas of the school life.

A few examples are:

1. Scholarships

N.B. Any student may apply for a scholarship.

2. The Sports Programme

3. Supplying stationery and computers.

Additional Guidelines:                                                              

a. Students should not leave their classrooms during classes, without 

     permission from the teacher or in the case of dire necessity, from         

  the Form Captain.

b. Students who arrive at school early should stay in their classrooms and  engage in quiet study and not congregate at the school gate or elsewhere.

c. There should be no noise or other forms of disturbance along the corridors.

d. Students SHOULD NOT sit on the stairways or railings

e. Students are warned not to leave valuables anywhere unattended 

f. Students seated in class MUST stand on the arrival of the teacher.

g. Students should always leave the classroom free of litter, with desks and chairs in order.  Furniture should not be dragged when moved  but should be lifted with legs pointing down. Neither should furniture be removed from the classroom without the permission of a teacher.

h. All assignments must be handed in on time.
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Sixth Form Programme
The school offers a Technical 6th Form programme where students may pursue a skill training programme, as well as pre-university subjects. 
The Sixth Form programme requires a high standard of work and any student who wishes to be successful needs to be fully committed to the set curriculum for each subject area. Therefore applicants are advised that the programme is geared to those who are well-disciplined and hard working in order to maximize their full potential  
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KINGSTON TECHNICAL HIGH SCHOOL

82 Hanover Street

Telephone:  876-922-1170-1/876-922-5474

OFFICE HOURS

The office is open from 8:30 a.m. to 4:30 p.m. Mondays to Thursdays and 8:30 a.m. to 4:00 p.m. on Fridays during regular school days.

During the Christmas, Easter and Summer vacations, the office is open from 8:30 a.m. and closed to the public each day at 3:00 p.m.

SCHOOL HOURS

School hours are from 7:40 a.m. to  2.30 p.m. on Mondays to Fridays, with the exception of every third Wednesday when school is dismissed at 3:00 p.m.
No student may leave the premises during these times without permission from the Principal, Vice Principals or Dean of Discipline.

All students who are not involved in any co-curricular activity must be off the premises by 3:30 p.m. each day.
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TO PARENTS/GUARDIANS

Welcome to Kingston Technical High School.  We are hoping to share in your child’s education and welfare.  Together we should strive to uphold the ideals and values of the school.  We encourage the active participation of parents/guardians in all school activities and look forward to seeing you at PTA meetings and special events.

We hope your child/ward will make full use of all opportunities provided to ensure his/her successful tenure at Kingston Technical High School.
SCHOOL ENVIRONMENT

The school environment is a place for:

· enhancing good citizenship

· promoting positive values and attitudes

· fostering acceptable behaviour

· training rather than punishing

ROLE OF THE PARENTS/GUARDIANS

In order to maintain a good school environment there must be co-operation and good interpersonal relationships among parents, teachers and students.

As a result parents/guardians should:

· attend PTA meetings

· maintain regular communication with the school regarding their child’s progress

· assume major responsibility for their child’s behaviour

· provide the necessary materials needed for their child’s class assignments.

· maintain good hygiene and good grooming

· discuss reports and assignments with their child

· assist their child in conforming to the rules and regulations.
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HOUSE SYSTEM

There are six houses at Kingston Technical, each named after a past Principal or Vice Principal. Students are assigned to a house by a random process and are expected to remain in their house for the duration of their school life. Students are expected to develop a “House Spirit” which means a sense of loyalty towards their house and a willingness to participate in house activities.  
Atkins - Purple

Denham - Red
Goldsworthy - Yellow
Harris – Blue
Peet – Green
Plant – Pink
House devotion will be held once per month in the second term. 
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f. Movement to classes or change of classrooms, in particular should  be carried out quietly and orderly.

g.  Students leaving the classroom MUST do so in a line. This also applies 

     at Lunch time and Dismissal time.

h. STUDENTS SHOULD NOT PURCHASE NOR EAT ANY FORM       OF SNACKS DURING CLASS TIME
N.B. NO VENDING BY STUDENTS IS ALLOWED
CLUBS & SOCIETIES
Each student is required to participate in at least one 
co-curricular activity of his/her choice. The overall purpose of such participation is to develop leadership qualities, and to enhance artistic or sporting abilities as well as foster a spirit of community.

Meetings are held once per week after school for approximately one (1) hour.

The Clubs & Societies are:
Drama 



Choir/Music

ISCF (Inter-Schools Christian Fellowship)

4H



Science
Track & Field


Netball

Basketball 


Volleyball
Writer’s Club


Dance Club
Social Enterprise

Interact
Entrepreneurs


Robotics
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ROLE OF THE STUDENTS

Students also play an important role in creating a good school environment.

Students should:

· take responsibility for their learning

· attend all classes with the tools/materials needed

· respect all individuals 
· care school property
· conduct themselves in a safe and responsible manner

· practice good hygiene and grooming

· conform to the school’s rules and regulations
· use the prescribed channels to resolve conflicts
ROLE OF TEACHERS

The Teacher must expect all students to progress, and work with them to achieve this.

The Teacher must encourage communication/feedback from students as a tool to measure his/her own effectiveness and provide better/increased learning opportunities and timely feedback.

The Teacher must work at fostering harmonious relationships with students in an effort to create an environment of trust, encourage learning and develop mutual respect (Source: ROSE PROJECT – M.O.E).
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HISTORY

The history of the Kingston Technical High School is one of evolution.  It had its beginning in 1896 as a model school in three departments – boys, girls and kindergarten.

The kindergarten section was soon removed.  The rest of the school was set up to offer an “Advanced Manual Training”, in the hope that it would develop into “a centre of good General and Technical Education”.  By 1912, it was offering Technical and Continuation courses.

In 1912, advanced instruction in Woodwork, Metalwork and Home Economics was being given to teachers who were expected to pass on the skills in the communities where they worked.

When the First World War ended in 1918, disabled soldiers were taught tailoring, shoe-making, carpentry and metalwork in special classes.  During the 1950s and 1960s, the school provided upgrading courses for Shorthand Typists in the Civil Service.  In 1962, at the request of the Jamaica Chamber of Commerce, a part-time day course in Radio Servicing was arranged for technicians.

Shortly before the start of commercial T.V. broadcasting in 1963 an intensive training course in electronics for radio technicians was arranged by the school.  

4

b. No MP3, radios, CD players, hand-held video games or other similar    electronic devices should be brought to school.  These items will be confiscated and returned to the students at the end of the school year.

c. Students are expected to communicate with their teachers in Standard     English.  They should at no time use indecent language (expletives).

d. Cellular phones should be turned off and be out of sight during school hours and school functions.  If confiscated they will not be returned until the end of the term.

e. There should be no gathering for the purpose of indoctrinating others.

f. The school has a responsibility to report any incident involving dangerous weapons or illegal drugs to the police.

CLASSROOM RULES

a. If the teacher is not present after 5 minutes have passed, the Form Captain or Vice Captain should report this to the office so that an alternative arrangement can be made.

b. There should be no noise in the classroom at any time.  Any breach of this rule will be treated as indiscipline, and will lead to a detention or suspension where necessary.  While someone is speaking, if the student has a question, he/she should raise his/her hand and wait to be acknowledged before speaking.

c. To be late is an indication of disrespect to peers and teachers and it’s a punishable offence.

d. Each student is expected to assist in maintaining a clean school environment.

e.  Students must move promptly, but quietly, from one activity to the  

      next. 
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PRIZES & AWARDS

· Top Achiever in English  Language Grade 10

· Top Achiever in Mathematics Grade 9

· Top Achiever in Mathematics Grade 10

· Top Achiever in Spanish  Grade 9

· Top Achiever in Spanish Grade 10

· The Andre Roberts Trophy and Cash Award for Consistent Outstanding Performance in Accounts

· L.I.C.A.  Trophy for Best All-Round Achiever among graduating students. Alfred Tennyson Palmer Trophy donated by the Life Insurance Companies Association in Memory of Alfred Tennyson Palmer who served as President of L.I.C.A from 1985-1987 and who was also a past student of K.T.H.S.

· Robert Allen Award for outstanding performance in Mathematics and English (CSEC)

· Jennifer Harris-Davis Trophy presented to the Most Outstanding Football  player

· Special Award for Science:  Physics & Chemistry 

· Special Award for Spanish Orals

· Top City & Guilds Student in English Language and Mathematics Skills

MISCELLANEOUS

a. Any money brought to school must be kept on the student’s person or handed to a teacher for safe keeping.
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THE SCHOOL NOW

The aim of the school is to provide a good general education for boys and girls, based on the Commercial, Industrial and Technical needs of the island.  The school’s education is designed to be of sufficient breadth and depth to enable the students to adapt themselves to the present and changing needs of industrial and commercial life.  
After evaluating the deficiencies of the three year curriculum introduced in 2000, which did not allow the school to make significant impact on the general development of the students, a grade 7 programme was introduced in 2008. The students will follow the New Standard Curriculum for two (2) years after which they will select a course of study for specialization based on inclination, ability and demand.  Students are encouraged to also seriously consider becoming their own bosses.  

Specialized courses include: Building, Engineering, Home Economics, Electrical/Electronics, Visual& Performing Arts and Business Studies.   The core subjects -Mathematics, English Language, Social Studies and Integrated Science are done by all students in the first two years. Entrepreneurship is a core subject for all Grade 10 students.  Information Technology or Data Operations are core subjects for both Grades 10 & 11.

At the end of grade 11, the students may sit the following external examinations:  Caribbean Examinations Council (C.X.C) City & Guilds, C.V.Q. and NCTVET.
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SCHOOL MOTTO

“Training and Character”
MISSION STATEMENT

To contribute to the total development of students, parents and staff:

· Through the provision of a rounded secondary education and socialization for productive citizenship.

· By modelling, motivating and communicating effectively and enthusiastically, using resources efficiently and involving all stakeholders.

VISION

· Disciplined school

· Effective leadership

· Total commitment of all stakeholders

· Conducive teaching/learning environment

· Excellent academic performance

· All-round achievers

CORE VALUES

1. Respect

2. Accountability

3. Commitment
4. Excellence

5. Discipline
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CORE SUBJECTS

  Engineering:
Physics/Chemistry, 

Engineering Science, Engineering Workshop (Theory & Practical), Engineering Drawing.

  Electrical:         Physics/Chemistry or Engineering Science, Electrical  

              Principles (Theory & Practical), Electronics Technology,                          

                             Technical Drawing

H/Economics
1 Science subject:  Human & Social,  Biology/Chemistry,           Clothing & Textiles, Food & Nutrition, Home Management

Building

1 Science subject:  Chemistry/Physics, 

                             Building Technology, Building Drawing.

Auto Mechanics
Science Fundamentals



Auto Mechanics, Technical Drawing.

Business  
Principles of Accounts, Principles of Business, Electronic Document Preparation, Management, Office Administration,   

                             Principles of Accounts

N.B. A student may be disqualified from graduation for constant violation of school rules, failure to fulfill the requirements of the community service and the work experience programmes and for poor and improper conduct on or off the school premises.    

SPECIAL PRIZES AND AWARDS

At our graduation and prize-giving ceremony students who do well are eligible for various special awards.

· The Principal’s Award for the Best Achiever in Grade 9

·  B.A. McCalla Award for the Best Student in Visual Arts
· Top Achiever in English Language Grade 9
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· If during the examination, you have a problem and are in doubt about what you should do, you feel ill, or you need more answer paper, do not talk; raise your hand to attract the invigilator’s attention.  The invigilator will come to you and answer your question.

· Your name and grade must be clearly written on EACH answer sheet                         
EXAM REGULATIONS

LEAVING THE EXAMINATION ROOM

· For examinations longer than one hour, you are not allowed to leave the examination room until at least one hour after the published starting time.  If you are allowed to leave before the end of the examination, you will not be allowed to return.

· You must not leave the examination room until the invigilator tells you to do so.     

· If you have used more than one answer sheet, you must place them in the correct order.  Fasten them together before you leave.

· When you leave the examination room you must leave behind the question paper, your answer sheet(s) and any other unused materials provided for the examination.

WARNING

· If you cheat, try to use any unfair practice, or break the rules in any way, you will be disqualified from the exam.
CRITERIA FOR GRADUATION
School Leaving Certificate   

1. Minimum of 50% average (calculated over two years, grades 10 and 11) Zero in any subject automatically disqualifies you from graduation.

2. Minimum of 75% attendance and punctuality at school and classes.

Diploma - Minimum of 55% in at least 5 subjects including English Language & Mathematics and three core subjects.

Minimum of 75% attendance and punctuality at school and classes.
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ACADEMIC & TECHNICAL DEPARTMENTS
Department of Languages

Subjects:  English Language, English Literature, Spanish, 

   Information Skills, Drama

Department of General Studies

Subjects:  Geography, History, Social Studies

Department of Science

Subjects: Chemistry, Physics, Biology, Human and Social Biology, 

                 Integrated    Science and Physical Education

Department of Mathematics

Subject:  Mathematics, Additional Mathematics

Department of Business Studies

Subjects:  Principles of Accounts, Principles of Business, Office Administration, Business Basics, Electronic Document Preparation and Management (E.D.P.M) Information Technology, Data Operations and Entrepreneurship

Department of Industrial Technology

Subjects:  Mechanical Engineering, Metalwork, Auto Mechanics, Engineering Workshop, Welding, Technical Drawing, Computer Aided 

Drafting (CAD), Building and Furniture Technology, Plumbing, Electrical and Electronics Technology, Renewable Energy

Department of Home Economics

Subjects: Food, Nutrition and Health, Clothing, Textiles and Fashion, Family and Resource Management, Cosmetology.



Department of Visual and Performing Arts
Subjects: Visual Arts, Music, Computer Graphics and Digital Animation
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MANAGEMENT AND ADMINISTRATION OF THE SCHOOL
THE BOARD OF MANAGEMENT 
The Board of Management administers all the affairs of the school in conjunction with the Ministry of Education. It ensures that the school is run in accordance with the Education Regulations as set out in the Education Act. 
THE PRINCIPAL
The Principal is responsible for the day to day administration of the affairs of the school. These include: supervision of students and the staff to maintain discipline; admission of students; staff employment; curriculum planning and development. In addition, the financial operations of the school; the maintenance and development of the physical plant, and public relations fall under the principal’s portfolio. He/she reports to the Board of Management. 
THE BURSAR
The Bursar deals with all matters related to accounts as well as maintain the financial records of the school. He/she assists the Principal in the preparation of the annual budget for presentation to the Board of Management. 
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All students will be required to sit Mathematics and English Language in either CXC/City & Guilds.  Students are also expected to sit additional subjects in at least one of the above mentioned examinations.                                           

EXAM REGULATIONS

· You must be on time for all examinations.  If you are more than half an hour late, you will not be allowed to sit the examination.
· You may take into the examination room only the materials and equipment which are allowed.
· You must not disturb other candidates by talking once the examination has started.
· Bags, pencil cases, electronic gadgets or sheets of paper with information are NOT ALLOWED inside the examination room.

· All cellular phones MUST BE TURNED OFF.  If your cellular phone rings during the exam you will be disqualified from the exam and the phone confiscated.

INFORMATION

· Arrive at least 15 minutes before the start of each examination.

· You may not borrow anything from another student during the examination.

· If you arrive after the examination has ended you will not normally be allowed to take it.
· You will NOT be allowed to sit the examination for a subject in which you have registered less than 60% class attendance.

· If you miss an examination, you will receive a zero for the exam.  If you are absent for reasons stipulated by the EMC that allow you to sit the exam, a letter signed by your parent/guardian along with a medical certificate where applicable must be presented.

· You must write in blue or black ink except for multiple choice papers which must be completed in pencil.

· You must not use a dictionary, calculator or computer spell-checker, unless you are told that you may do so.
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Your form teacher can give permission by signing a letter for one day.  

For more than a day permission must be given by the Grade Supervisor, 

Vice Principal or Dean of Discipline
ACADEMICS


It is expected that all students enter the school with the intention of studying hard and working towards specific goals.

Requirements:

i. Assignments must be handed in punctually

ii. Prescribed textbooks must be taken to classes.
iii. All students are required to maintain a minimum average of 50%. (Students in Grades 9 – 10 whose work is below 50% may be required to repeat.  N.B.  Students who have already repeated any year must show marked improvement in work and conduct so as to be promoted)
ASSESSMENT OF ACADEMIC PERFORMANCE

The School carries out a programme of continuous assessment during the school year.  This assessment includes classwork, homework, monthly tests, and projects.  In addition, there are the Mid-Sessional Exams in December and the End of Year Exams in June.

NB:  A Percentage of all the above is used to calculate the student’s final grade.  

EXTERNAL EXAMINATIONS
Students have the opportunity to sit a variety of external examinations.  These include:  Caribbean Examinations Council (C.X.C.), City & Guilds and NCTVET (Level one)

C.X.C requires School Based Assessments (S.B.A) in almost all subjects.  Failure to submit the S.B.A component will result in the student receiving ‘U’ (ungraded) in the examination.
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GENERAL INFORMATION

The P.T.A. Fee is used to assist with sanitation costs and welfare.  If you have more than one child attending this school you pay only one P.T.A. Fee.  Kindly lodge the amount stated on the relevant deposit slips provided by the school.  Please be sure to write the name of your child/children on the line beside “Paid in by”, so that it comes out on the copy.

PARENTS CONTRIBUTION 
Parents are required /encouraged to make a contribution which is used to supplement the cost of additional infrastructure and services eg. security, communication, and maintenance so that we can offer services and a school climate which your children deserve.

N.B.   Your child is not considered registered until the      following documents are submitted:
(i)
Completed registration form

(ii) A certified copy of the birth certificate 

(iii) Proof of payment (Bank vouchers)

(iv) Two recent passport size photographs

(v) Last school report from previous school

OUTSTANDING FEES

Students with fees outstanding from the previous year are expected to pay these in addition to that of the current year.

No recommendations or school-leaving certificates will be given to students with outstanding fees up to the end of April.
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BOOK RENTAL

a. It is noticeable how badly students without textbooks perform. The school operates a Book Rental Scheme through the Ministry of Education.  Parents are encouraged to make use of this facility.  

b. Rented books must be returned to the school in good condition at the end of the year.  Parents/Guardians should ensure that students wrap all books rented from the school.

c. Students without textbooks and other equipment are liable to be excluded from classes. If no action is taken to ensure that these items are secured, or no reasonable excuse offered for failure to buy them, the student may be suspended until these are obtained.

End of year reports will be withheld until books are returned.

LIBRARY

The School Library contains a large collection of fiction and non-fiction books, periodicals and reference works.  Reading room facilities are available for supplementing knowledge derived from formal instruction through independent research, and for reading for enjoyment.

Books should not be taken from the library without the permission of the Librarian and must be returned within the time stipulated.  Books should not be marked or damaged in any way.  Lost books must be paid for before another is borrowed.  The library rules especially that of silence must be obeyed.
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ATTENTION STUDENTS……
Your responsibility is to:

· Behave responsibly and sensibly on and off the school compound at all times.

· Be respectful at all times to everyone in and around the school community.

· Walk sensibly around the school compound.

· Walk to the left of stairs, corridors and the bridge.

· Do not shout, run, throw missiles, bags or other objects.

· Report to your classes on time and be prepared.

· Follow instructions carefully and DO YOUR BEST AT ALL TIMES.
· Have consideration for other people’s views, privacy and property.

· Ensure that males use ONLY bathrooms designated for males and that females do likewise.

· Use rubbish bins to dispose of garbage and encourage others to do the same.

· Walk away from trouble and report problems to a teacher promptly

· Report all bullying, and acts of vandalism to your form teacher, grade supervisor or any other teacher.

WHAT SHOULD I DO IF….

i. I arrive late for school.
 

-    Report to Form Teacher.

ii. I have been absent from school.

· If absent because of illness (3 days or over), you must bring a doctor’s certificate.

· For reasons other than illness (1 day or more) you must bring a letter from home to explain this absence.

iii. I have problems with school uniform. 

· If for a day or longer you are unable to wear a particular item of uniform, please bring a letter from home to explain the circumstances.  FAILURE TO DO THIS COULD RESULT IN YOU BEING SENT HOME.
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1. Consistent with the concept of the safe school as a nurturing environment, and the well-being of the individual being paramount, physical aggression and verbal assault will be treated as serious offences.

2. The presence of at least one parent, guardian or authorized responsible adult at times specified by the school is required for the effective progress of the student and the good of the school.  The specified times will include, at minimum, the first week of the school year and other occasions when requested by the Principal or the Chairman of the Board.

3. All school reports must be collected by a parent, a guardian or an authorized adult responsible for the child.

As critically important contributors to the success of the school, teachers should pay special attention to the terms of their employment and their professional behaviour.

4. Teachers are required to attend classes appropriately attired and properly prepared, to teach for the required number of contact hours, assess the students’ work, provide the necessary documented feedback and keep appropriate records.

5. Teachers must be caring and respectful in their attitude to students and should not be engaged in verbal or other abuse of the students in their charge.

6. Teachers are expected to comply with legitimate instructions given by the school’s administration.

7. Students are expected to learn, and should take responsibility for their own learning.  Parents are expected to give every possible support in this process.
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CANTEEN
The school canteen provides well-balanced, wholesome and nourishing meals at an affordable price.  There are also Tuck Shops where snacks may be purchased at reasonable prices.

At the canteen student MUST

· Wait for service in an orderly manner

· Control the level of his/her voice and manner of speech

· Be responsible for his/her litter in the designated area

· Place ALL litter in the garbage bins provided

All eating at school is expected to take place in appropriate places e.g. the school canteen.  If this is done in the classroom, students are expected to clean up before time for classes.  Eating on the street is a punishable offence.  There should be no eating of any sort on your way to or from School. Students are expected to support the tuck shops and canteen operated by the school.  Buying foodstuff on the street is an unhealthy practice and is highly discouraged.

DEVOTION AND ASSEMBLY

Devotion is Interdenominational

a. Students are required to go to worship in straight lines.  The habit of reverence should be cultivated in worship. Therefore, there should NOT be any chatting or any other forms of disrespectful behavior in the assembly area. This is a punishable offence.  After assembly, students should leave in an orderly manner as instructed.  Every student is guaranteed freedom of worship.  A student may be excused from participating in religious activities which are against his/her religious or denominational belief, provided his/her parents make application in writing to the Principal of the School.  However, students are expected to participate in the routine assembly exercises of the school.  
b. No student should seek to impose his religious views on others.

c. If a student has adopted the Rastafarian Doctrine, the Parent’s/Guardian’s approval will be required in writing.
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BEHAVIOUR IN PUBLIC PLACES

No student may attend a cinema in school uniform except in a supervised school party.  No student should be seen in clubs, discos, video games stores or any such questionable places in school uniform.  All students are expected to behave responsibly in public places. All students in uniform should conform to the dress code on or off campus.
THE GUIDANCE COUNSELLORS

There are two Guidance Counsellors, one male, one female.  The Counsellors are responsible for guiding and counselling students on all aspects of personal, social, emotional and educational development.  They play a vital role in career education for students.  The counsellors are sometimes required to make home visits to see to students’ welfare and have the authority to recommend to administration or any other relevant persons whether a student needs to be removed from his/her home or school in the interest of the well being of the child.  ALL information given to the counsellors is confidential.
DEAN OF DISCIPLINE AND THE
DISCIPLINARY COMMITTEE

Students are referred to the Dean of Discipline whose primary role is maintaining discipline in the school, for any disciplinary offence, which in the opinion of a teacher requires special investigation. 

He heads the Disciplinary committee which co-ordinates and resolves disciplinary matters.  The Principal should be informed of any major disciplinary action planned by the Committee prior to its execution.
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The concept of the safe school as a nurturing environment will underline all aspects of its programmes.
Students who breach the concept by their attitude or by their actions will be isolated, initially for restorative action, and where this fails, for alternative treatment.

Teachers committing similar breaches will be dealt with under the Code of Regulations.

Other offending members of the school community will be dealt with according to the law.

The school will make every attempt to inform the public about its successes as well as its challenges, processes and needs.

In support of the plan, specific attention is drawn to the following:

8. Parents, students and the general public are reminded that persons – including students – who break the laws of the land will be dealt with according to law.

9. The carriage and use of offensive weapons and the possession, distribution and use of illegal substances are offences punishable by law.

10. Students are specifically warned not to bring offensive weapons onto the school compound.  The argument that such weapons are necessary as protection will not be entertained.

11. Schools have the authority to effect searches, under conditions specified in law.

12. The laws of trespass apply to school premises and unauthorized                                  persons will be warned off school compounds.  Schools should therefore erect No Trespassing signs in order to take action under the law.  Schools will use all available means and resources to provide a secure and welcoming environment for staff, students and persons doing legitimate business with the school.
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· Make available the information required for the full participation of all parties.

· Enforce an agreed set of rules affecting all members of the school community.

· Work collaboratively with the state agencies and other institutions to protect the welfare and well-being of all members of the school community.

The Ministry of Education & Culture and the School Administrations jointly agree that 
1. Schools must accept responsibility for the educational development of each student within the institution.

2. The rights of each member of the school community must at all times be recognized and respected.  Students must at all times show respect to teachers, all other adult members of the community and to one another.

3. The members of each educational institution must behave, collectively and individually, within the laws of the land and the regulations governing public educational institutions.

4. Under no circumstances must the discipline, good order or efficient functioning of a school be threatened, compromised or damaged by the actions of a person or persons within that school while the legal means exist to curtail or prevent such negative occurrences.

5. Students must protect, care and make proper use of school buildings, equipment and furnishings.

PLAN OF ACTION 

The school will engage all its constituent groupings in shaping and implementing its current development plan.

Emphasis will be placed on the specific goals of the school and on the measurable steps to achieve them.
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THE SCHOOL NURSE

The physical well-being of the students and staff is the responsibility of the Nurse.  She attends to the sick and makes referrals where necessary.She also calls parents in or visits homes when there is a need for this.  She is also responsible for the health status of the environment and for making recommendations to improve health and sanitation on the school compound.

N.B.   THE FORM TEACHER

The Form Teacher plays the role of parent while at school and as such he/she maintains a close relationship with the students in his/her form. 
He/She is responsible for registering the students in the form, morning and afternoon.  He/She is also responsible for the maintenance of the form’s attendance records and assist in preparing form academic reports.  The form teacher also deals with queries from the students.

THE STUDENTS’ COUNCIL

The Students’ Council consists of students selected by their peers to provide a link between the student population and the Academic and Administrative Staff.  Students’ suggestions, views and complaints related to school matters should be referred to the Students’ Council Body so that representation can be made to the relevant authority.

THE STUDENTS’ COUNCIL HAS THE FOLLOWING RIGHTS:

1. To elect their representative, one of whom shall represent the student body on the school Board.
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2. To meet with the Principal, Vice Principals, Dean of Discipline and Staff on matters affecting students.

3. To meet regularly to discuss matters affecting students.

THE PREFECT BODY

The Prefect Body is considered a vital part of the administration of the school structure.  It is responsible for all the regulations which govern the conduct of the student body.  This body is made up of students from grades ten and eleven who have been chosen by their teachers and their peers.  The chief role of the Prefect Body is to help maintain and enforce discipline among students and as such has the authority to do the following:

1. To reprimand students for any form of misconduct.

2. To insist that students behave in an acceptable manner in the classroom as well as on the compound.

3. To monitor students as they move from class to class.

4. To ask any student to remove or adjust any item of uniform or accessory that is not in keeping with the school’s dress code.

5. To report to a teacher, grade supervisor, dean of discipline, vice principal or the principal any student who fails to carry out reasonable requests made by a prefect.

N.B.  Disobeying a prefect is considered misconduct and is a punishable offence

GRADE SUPERVISOR

The Grade Supervisor is responsible for:

1. The supervision of the year group and form teachers in that year group.
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DRUGS

The possession or use of any form of dangerous or prohibited drugs is an offence.  Students are not allowed to use, sell or purchase any form of drugs on the school compound and its environs or to indoctrinate anyone in their use.  Violation of the above will result in a recommendation for expulsion.

N.B. Periodic searches will be made without notice.

STRENGTHENING OUR SCHOOLS FOR SAFETY,

SECURITY AND SUCCESS

Joint Statement of Principles and Plan of Action by the Ministry of Education & Culture and Jamaican High School Principals.

PRINCIPLES
We believe that the vast majority of our students, teachers and school administrators want to achieve success, are engaged in working towards achieving it, and conduct themselves in a manner which promotes right relationships, a sense of fair play and respect for self and others.

It is important therefore that everyone commits afresh to building, strengthening and preserving a nurturing environment in our schools so that the business of the students’ total education can receive the focused attention which it deserves.

In working through that commitment with the active engagement of parents, Ministry officials, social partners and the general public, the leadership of the school will seek to maintain the school as a safe place for all where disruptions of every kind are minimized and will therefore:

· Implement best available practices

· Require the co-operation of all parents, guardians and other adults with responsibility for the students.
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If any item of jewellery or accessory other than a wristwatch is worn it will be confiscated and will not be returned.

N.B. All students must leave the compound in their school uniform.

N.B. Any student who violates any of the rules that pertains to the dress code, including the wearing of tightly fitted uniform, will be sent home to correct the problem. Failure to correct the problem will result in suspension.     

VIOLENCE IN SCHOOLS

a. Students are encouraged to settle their differences amicably without resorting to violent acts.  Students are further reminded that they should not have any weapons or cutting instruments -  knives, ice picks, machetes, guns, etc; in their possession.  They are also prohibited from using sticks, stones and broken bottles.  Students who violate these rules will be taken before the Disciplinary Committee of the Board of Management which could recommend expulsion from the school.

b. Students who engage in fights may be taken before the Disciplinary Committee of the Board of Management.

DISHONESTY

The incidence of dishonesty has reached appalling proportions in the

society, and the school community, unfortunately, is not exempt
from this ugly phenomenon.  Students should respect the property of others and on no account should a student deprive another of what is rightfully his/hers.  The school’s administration views with disfavour any form of dishonest practice and attaches serious penalties which include recommendation for expulsion from the school.
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2. Monitoring students’ attendance and academic performance.

3. Liaising with the Vice Principal as it relates to students’ performance with special emphasis on those with poor performance.

4. Dealing with disciplinary problems within the year group.

GENERAL RULES:

 The school’s administration reminds students that it takes a zero tolerance approach to all punishable offences. For emphasis, some of these common offences are given special mention in this section: 

· Absconding school or classes 

· Gambling and the use of  indecent language

· Violation of any form of the dress code – e.g. Wearing of wigs, braids, beads in hair, contemporary hair styles which are prohibited, coloured clips, wearing of jewellery and nail polish

· Extortion and any other illegal offences such as theft, salacious comment or conduct, smoking, issuing threats to any member of the school community and possession of weapons such as knives, ice-picks, guns and any other object used as a weapon

· Failure to submit class assignments on time or not at all

· Disruptive behavior displayed in class/school

· Damage to school property or personal property

· Disrespectful/insubordinate/impertinent  behavior displayed to teachers or other persons including peers

 N.B. In addition to the Library, The General Office and ALL Staff Rooms are designated as Silence Zone
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CORRECT SCHOOL UNIFORM

The school uniform represents the school and identifies our students and so they are expected to behave correctly at all times when in uniform.

Girls

Uniforms:
Grades 7-10. Short-sleeved white blouse, navy blue 

tunic (at least 4’’ below the knee), school crest, schools badge and belt, low heeled solid black shoes and navy blue socks.  

Grade 11.  Navy blue skirt (at least 4” below the knee ), short-sleeved white blouse, school belt, tie,  low heeled solid black shoes, navy blue socks.

Boys

Uniforms:
Grades 7 – 10.  Khaki trousers with short sleeved khaki shirt, solid black shoes and black socks, black leather belt (no studs or eyelets) and school crest.

Grade 11.  Khaki trousers with short sleeved khaki shirt, solid black shoes and black socks, black leather belt (no studs or eyelets) and school tie.

N.B. Neither beige nor white trousers are permitted.  Pants must be simply tailored. No designer styles e.g. small cuffs, “tights or leggings”(Must have an allowance of at least 2 inches wide), zipped leg and wide waist bands will be allowed.  Pants must be worn at the waist and not at the hip. 

· ALL students attending school for any reason must wear the full uniform once school is in session, unless permission is granted to do otherwise. No headgear should be worn with the school uniform. These will be confiscated and will not be returned.
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· If an undershirt is worn with the uniform, it should be white or khaki.

Where a student by necessity is out of uniform, the following procedures must be followed:

a. A written excuse/request explaining the reason for being out of uniform must be sent by parent or guardian, or the student will be sent home.

Where an excuse is granted it will be for a limited time.                                                                                                                                                                                                                                                                                                                             
b. If a student needs to wear a jacket or sweater due to inclement weather conditions or for health reasons, permission must be obtained from the school’s administration and the garment worn must be a simple one in a neutral colour (navel or black). 

Unauthorized jackets worn will be confiscated and NOT be return
Hair Styles:

Boys - hair-cut should conform to what is appropriate for a school setting and not what fashion and style dictate (an all-in-one, low cut style).  No patterns or dyed hair will be allowed.

Girls - hair must be simply combed in a style appropriate for school and not what fashion dictates – no wigs, hairpieces, beads, braids, dyed hair  or Nubian knots(Chinese bumps) are allowed

Matters of the Skin:

· Continuous “bleaching” damages the skin and can lead to skin disorder and is discouraged. Students who show signs of this practice will be sent home until their normal skin colour returns. 
· No visible tattoos are allowed
JEWELLERY & ACCESSORIES

· The only jewellery allowed is a wristwatch. Rings, bracelets, earrings, fashion braces, chains and necklaces etc.  are not allowed.  
17 [image: image1.png]



